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for the collection, use, and dissemina-
tion of information in that system of
records.

(0) System of records means a group of
records from which information is re-
trieved by the name of the individual
or by some identifying number, sym-
bol, or other identifier assigned to that
individual.

§1202.6 Whom should I contact for
Privacy Act matters at NARA?

Contact the NARA Privacy Act Offi-
cer, National Archives and Records Ad-
ministration (NGC), Room 3110, 8601
Adelphi Road, College Park, MD 20740-
6001, for guidance in making a Privacy
Act request, or if you need assistance
with an existing request. The Privacy
Act Officer will refer you to the respon-
sible system manager. Details about
what to include in your Privacy Act re-
quest are discussed in Subpart C of this
part.

§1202.8 How does NARA handle
records that are in Government-
wide Privacy Act systems?

Records in the custody of NARA in a
Government-wide Privacy Act system
are the primary responsibility of an-
other agency, e.g., the Office of Per-
sonnel Management (OPM) or the Of-
fice of Government Ethics (OGE).
These records are governed by the reg-
ulations established by that agency
pursuant to the Privacy Act. NARA
provides access using that agency’s
regulations.

§1202.10 Does NARA handle access to
and disclosure of records of defunct
agencies in the custody of NARA?

Yes, records of defunct agencies in
the custody of NARA at a NARA record
center are covered by the provisions of
this part.

Subpart B—Collecting Information

§1202.18 How does NARA collect infor-
mation about individuals?

Any information that is used in mak-
ing a determination about your rights,
benefits, or privileges under NARA pro-
grams is collected directly from you—
the subject individual—to the greatest
extent possible.
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§1202.20 What advisory information
does NARA provide before col-
lecting information from me?

(a) Before collecting information
from you, NARA will advise you of:

(1) The authority for collecting the
information and whether providing the
information is mandatory or vol-
untary;

(2) The purpose for which the infor-
mation will be used;

(3) The routine uses of the informa-
tion; and

(4) The effect on you, if any, of not
providing the information.

(b) NARA ensures that forms used to
record the information that you pro-
vide are in compliance with the Pri-
vacy Act and this part.

§1202.22 Will NARA need my Social
Security Number?

(a) Before a NARA employee or
NARA contractor asks you to provide
your social security number (SSN), he
or she will ensure that the disclosure is
required by Federal law or under a Fed-
eral law or regulation adopted before
January 1, 1975.

(b) If you are asked to provide your
SSN, the NARA employee or con-
tractor must first inform you:

(1) Whether the disclosure is manda-
tory or voluntary;

(2) The statute or authority under
which your SSN is solicited; and

(3) How your SSN will be used.

§1202.24 Will NARA ever request in-
formation about me from someone
else?

NARA will make every effort to
gather information from you directly.
When NARA solicits information about
you from someone else, NARA will ex-
plain to that person the purpose for
which the information will be used.

§1202.26 Who will make sure that my
record is accurate?

The system manager ensures that all
records used by NARA to make a deter-
mination about any individual are
maintained with such accuracy, rel-
evancy, timeliness, and completeness
as is reasonably possible to ensure fair-
ness to you.
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